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dk;kZy; dh ÁR;sd 'kk[kk muds dk;Z 



 
'kk[kk dk uke           dk;Z izHkkj 
 
iz'kklfud 'kk[kk         Jh ,e-,y- pkSdls ,-,l-vks    dk;kZy; izHkkjh @iz'kklfud vf/kdkjh 
     Jh lqHkk"k nqcs dsai & dksvkMhZusVj   va/kRo fuokj.k Øk;ZØe     

Jh ih-,l- iVsy ys[kkiky   Ø; 'kk[kk@,M~l dk;Zdze  
Jh ,e-,- dknjh ;w-Mh-lh    okgu 'kk[kk vuqdEik fu;qfDr 'kk[kk 
Jherh lh- vkVys ;w-Mh-lh   ifCyd gsYFk@fodkl 
Jh jke xksiky esgjk ys[kkiky    ftyk LokLF; lfefr ys[kkiky  
Jh Mh-lh- dksjh ,u-,e-,l-   ftyk LokLF; lfefr@ iYl iksfy;ks 
Jh ih-,l- feJk ,u-,e--,-   ifCyd gsYFk 
Jh lh-,y- cksEckMs ys[kkiky   yhxy lsy  
Jh ,e-,y- pkScs lax.kd   yhxy lsu is'ku 'kk[kk  
Jh izrki flag iVsy ;w-Mh-lh-   isa'ku 'kk[kk]fo/kku lHkk 
Jh gjsUnz ikaMs ;w-Mh-lh-     LFkkiuk uflZax 'kk[kk @ fo/kku lHkk  

     Jh jQh vgen ,p-bZ-    lkaf[;dh; 'kk[kk  
     Jherh jtuh MsfcM lax.kd   dk;kZy; LFkkiuk@ ,e-ih-MCY;w iq:"k  
     Jherh ds- nRrk ;w-Mh-lh-   LFkk- foKIr @ ch-bZ-bZ-@,u ,e-,-@,u-,e-,l 
     Jh xksiky iVsy fyfid    LFkk- foKIr @ ch-bZ-bZ-@,u ,e-,-@,u-,e-,l 
     Jherh vk'kk xqIrk lax.kd   LFkk- lqijokbZtj iq:"k@ysc VsDuh-@daikmaMj@jsfM;ksxzkQj   

Jherh miek JhokLro lax.kd   LFkkiuk prqFkZ Js.kh 
Jherh v:.kk dgkj lax.kd   tkod 'kk[kk 
Jherh izHkk MsfoM lax.kd    tkod 'kk[kk  
Jh fnus'k xksLokeh fyfid   vkod 'kk[kk 
Jherh lh-ih- larks"kh lax.kd    lwpuk dk vf/kdkj @xksdqy xzke @v;ks/;k cLrh 

     Jh jkds'k esgjk fyfid    QksVksdkih e'khu dEI;wVj  
ys[kk 'kk[kk Jh ok;-,u-frokjh ys[kkiky  ,    LFkkuh; ftyk ys[kk izHkkjh  Vh-,-                                                                  
     Jh ikfjrks"k Bkdqj ys[kkiky   ctV fu;a=.k    Vh-,- [kpkZ i=d                                                               

Jh uhjt feJk fyfid    osru th-ih- ,Q- ,e-vkj-  
Jherh mfeZyk 'kqDyk fyfid   ystj ,oa th-ih-,Q- ,oa iklcqd la/kkj.k  
Jh ,l-,l- feJk fyfid   ys[kk lgk;d 
 
Jh ,l-ds- oekZ dsf'k;j     dsf'k;j ftyk dk;kZy;  

   
LVksj     Jh vkj-ds- feJk] daikmaMj    ftyk eq[; LVksj  



Vhdkdj.k 'kk[kk                 Jh ,-ds-nRrk ,p-,-    ekfld fjiksVZ la/kkj.k@,-,Q-ih- fjiksVZ                      
           Jh vkj-ds- feJk daikamMj           OgsDlhu izHkkjh  
                 Jh foØe dksjh jsQzhtjsVj eSdsfud                jsQzhjhtjsVj eSdsfud  
      

dq"B 'kk[kk    Jherh m"kk pkS/kjh] ,u-,e-,l   fjiksZfVx  
     Jh jktho feJk fyfid    lfefr dk ys[kk]iz'kklfud]dk;kZy;hu dk;Z 
     Jh fouhr dksBkjs ysc VsDuhf'k;u  tksuy Mªx LVksj 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Powers and duties of the officers  



 
S.No Name Designation Remuneration Duties 
1 MkW- ,l-ds feJk eq-fpfd- ,oa Lok-vf/kdkjh 26404@& izfrekg  lHkh iz'kklfud ,oa foRrh; vf/kdkj 
2 MkW- Jherh ,l- esgrk ftyk ifjokj dY;k.k 

,oaLokLF; vf/kdkjh 
33559@& 
izfrekg  

ifjokj dY;k.k dk;ZØwe @LFkkiuk laca/kh dk;Z @f'kdk;r 
tkWp@lHkh dk;ZØeksa dh leh{kk cSBd nkSjk  

3 MkW- ts-,e- usek ftyk Vhdkdj.k vf/kdkjh 31896@& izfrekg Vhdkdj.k dk;ZØe @Mh-Mh-vks-uksMy vkQhlj vkj-lh ,p-  
iYl iksfy;ks  nkSjk dk;Z 

4 MkW- th-ds- pkSjfl;k ftyk  dq"B vf/kdkjh 31339@& izfrekg  dq"B dk;ZØe uksMy vf/kdkjh ,u-vkj-,p-,e- f'kdk;r tkWp 
@vU; dk;Z eq[; fpfdRlk ds }kjk fn;s tkus ij  

5 MkW- vt; ljkQ esfMdy vkQhlj vkbZ-lh-Mh-
,l- A 

23637@& izfrekg  vkbZ-lh-Mh-,l-ds leLr dk;ZØe ,oa cky 'kfDr  ;kstuk  

6 MkW- lat; JhokLro esfMdy vkQhlj vkbZ-lh-Mh-
,l- AA 

19762@& izfrekg  vkbZ-lh-Mh-,l-ds leLr dk;ZØe  

7 MkW- ,u-ds- pkS/kjh esfMdy vkQhlj 17863@& izfrekg  ,l-,l-,-;wfuV ]LVksj izHkkjh] iSFkkykWth lsaVj dh tkWp 
8 MkW- Jherh moZ'kh 'ekZ  esfMdy vkQhlj 14057@& izfrekg  v/akRo fuokj.k dk;ZØe 
9 MkW- Jherh ,l- nkl Mh-ih-,p-,u-vks 17194@& izfrekg  Ldwy gsYFk] ts-,l-vkj-] nkbZ izf'k{k.k vU; dk;ZØe  
10 Jherh ,l-f=ikBh Mh-ih-,p-,u-vks 16746@& izfrekg iYl iksfy;ks 'kgjh ifjokj dY;k.k dsUnz Hkze.k  
11 Jh vkj-vkj- lkgw ehfM;k vf/kdkjh 17194@& izfrekg ftys ds leLr ehfM;k dk;ZØe nkSjk dk;Zdze  
12 Jh vkj-ih- pkScs mi fefM;k vf/kdkjh 13975@& izfrekg  ftys ds leLr ehfM;k dk;ZØe nkSjk dk;Zdze 
13 Jh ,-ds- esgrk mi ehfM;k vf/kdkjh 14505@& izfrekg  ftys ds leLr ehfM;k dk;ZØe nkSjk dk;Zdze 

 
 

S. No. 
 
 
 
 
 
 
 

Decision Making process in graphic form 



 
Initiating the File                   Channels             Decision taking authority  
Dealing staff                       Officers handling 
And the section                    file at each level 

          
                 

Ø 'kk[kk dk uke  'kk[kk izHkkjh DydZ dk uke  Lrj okbZt psuy 
vkQhlj 

fu.kZ; ysus dk 
vf/kdkjh 

1 iz'kkldh;  Jh ,e- ,y- pkSdls ,-,l-vks Mh-,p-vks- eq-fp- ,oa Lok-vf/k- 
2 ys[kk'kk[kk Jh ok; ,u frokjh ys[kkiky Mh-Mh-vks- eq-fp- ,oa Lok-vf/k- 
3 LVksj Jh ds-ih- lksuh daikmaMj esfMdy vkQhlj 

LVksj 
eq-fp- ,oa Lok-vf/k- 

4 leLr LFkkiuk Jh gjsUnz ikaMs@Jherh jtuh MsfcM@Jherh dYiuk 
nRrk@Jherh miek JhokLo@Jh ,e-,- dknjh@Jherh 
vk'kk xqIrk@Jherh v:.kk dgkj@Jh izrki iVsy@Jh 
cksEcMsaZ@Jh jke xksiky esgjk 

,-,l-vks 
Mh-,p-vks- 

eq-fp- ,oa Lok-vf/k- 

5 leLr dk;ZØe Jh vkj-vkj- lkgw ehfM;k vf/kdkjh@              
Jherh ,l- nkl Mh-ih-,p-,u-vks 

Mh-,p-vks eq-fp- ,oa Lok-vf/k- 

6 ;kstuk;sa  uksMy vf/kdkjh & MkW- Jheerh lqeu esgrk  Mh-,p-vks   
MkW- ts-,e- usek Mh-vkbZ-vks MkW- th-ds- pkSjfl;k Mh-,y-vks 
Jherh 'kkjnk flag Mh-ih-,e- Jh ,e-,y-pkSdls ,-,l-vks] 
Jh jke xksiky esgjk ys[kkiky] 

;kstukvksa ds 
leLr uksMy 
vf/kdkjh 

eq-fp- ,oa Lok-vf/k- 

 
  
  

   Supervisory Authority   eq[; fpfdRlk ,oa LokLF; vf/kdkjh@ftyk ifjokj dY;k.k LOkkLF; vf/kdkjh rFkk    
    jk"Vªh; ;kstukvksa ds dk;ZØe vf/kdkjh     
 
 

 Accountable Officer         leLr ;kstukvksa ds uksMy vf/kdkjh ,oa eq[; fpfdRlk ,oa LokLF; vf/kdkjh  
 
 



Norms Decided and followed by the Organisation 

 

1- Time  -3 day to 30 days special ground 45 days 

2- Quality -Photocopy/Hardcopy 

3- Quantity -As per need 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Chronological List of 

1-Acts       'kklu }kjk ih-,u-Mh-Vh- dk ,DV izdkf'kr fd;k x;k gS ftldh QksVks  
            dkih miyC/k gS A vU; ,DV tks 'kklu }kjk izkIr gksrs gS  mldh Hkh    
            izfrfyfi miyC/k gS  

2-Rules      'kklu ls le; le; ij fu;e rS;kj fd;s tkrs gS vkSj mudk izdk'ku  
              fd;k tkrk gS pkgs vuqlkj fn;k tkosxk A  

3-Regulations 'kklu ls le; le; ij fu;e rS;kj fd;s tkrs gS vkSj mudk  

              izdk'ku  fd;k tkrk gS pkgs vuqlkj fn;k tkosxk A 

4-Manuals   pkgs vuqlkj nh tkosxhs  

5-Circulars Available  'kklu ls izkIr fn'kk funsZ'k izkIr gksrs gS mudk ikyu  

             v/khuLFk laLFkkvksa }kjk djk;k tkrk gS rFkk pkgs vuqlkj tkudkjh  

             miyC/k djkbZ tkosxh  

 

(Original text to be given in electronic from) 



 

 

Statement of various documents to be maintained   

S.No. Documents Classification Duration 
1 leLr deZpkfj;ksa ds osru i=d  ys[kk 'kk[kk LFkkuh; dk;kZy; rFkk 

[k.M Lrj ij ch-,e-vks 

fu;ekuqlkj  

2 LFkkiuk laca/kh tkudkjh dk;kZy; ds leLr 'kk[kk izHkkjh fu;ekuqlkj 

3 nokbZ;kW @midj.k ds laca/k esa  LVksj dhij @esfMdy vkQhlj fu;ekuqlkj  

 
 
 
 

 

 

 

 



 

Structure of consultative committees in which 
public representatives are members including 

 
1- The names of latest incumbent   ftyk LokLF; lfefr tcyiqj 

2- Copy of the orders   pkgs vuqlkj 

3- Circulars for formation  pkgs vuqlkj 

a. Duties and responsibilities  'kklu dh ;kstukvksa ds rgr fn;s x;s  
                              funsZ'k vuqlkj  

 
 
 
 
 
 
 
 
 
 



 
 

Proceedings, Minutes of the Meetings (copy to be made available and 

be given in the electronic form with hypertext link) 

 

le; le; ij ftyk Lrj ij fofHkUu dk;ZØeksa ls lacaf/kr 

ehfVax dk vk;kstu fd;k tkrk gS vkSj pkgs vuqlkj ehfVax 

dh dk;Zokgh fooj.k nh tk ldrh gS A 

 

 

 



Name of the Board, Council, Committes etc. including members and their qualifications. (Original text to be 
given in electronic form) 
S.No. Body Members Qualifications 
1 
2 
3 
4 
5 
6 
7 
8 
9 
10 
11 
12 
13 
14 
15 
16 
17 
18 
19 
20 
21 
22 
23 
24 
25 
26 
27 
28 
29 
30 
31 

'kkldh; 
'kkldh; 
'kkldh; 
'kkldh; 
'kkldh; 
'kkldh; 
v'kkldh; 
v'kkldh; 
'kkldh; 
'kkldh; 
'kkldh; 
'kkldh; 
'kkldh; 
'kkldh; 
'kkldh; 
'kkldh; 
'kkldh; 
'kkldh; 
'kkldh; 
'kkldh; 
'kkldh; 
'kkldh; 
v)Z'kkldh; 
'kkldh; 
'kkldh; 
'kkldh; 
'kkldh; 
'kkldh; 
'kkldh; 
'kkldh; 
'kkldh; 

1- MkW- ,l-ds- feJk eq[; fpfdRlk ,oa LokLF; vf/kdkjh 
2- Jh jfoUnz flag vij dysDVj 
3- Jh xksiky izlkn ckxMs ,-ih-vks ftyk iapk;r 
4- Jh th-Mh- f}osnh bZ-bZ- ih-,p-bZ tcyiqj 
5- Jh ih-ds- 'kqDyk ,l-Mh-vks vkj-bZ- ,l- tcyiqj  
6- Jh /khjsUnz prqosZnh Mh-bZ-vks- tcyiqj 
7- MkW- ftrsUnz tkenkj 
8- MkW Ogh-ds- ikals 
9- MkW- fgrs'k vxzoky flfoy ltZu tcyiqj  
10- MkW- Jherh jatuk xqIrk ,fYxu fpfd- tcyiqj 
11- Jh vkj-ds- tSu ih-MCY;w Mh- tcyiqj laaHkkx Ø 1 
12- Jh ds-ih- ikaMs ih-MCY;w Mh fMoh-&2 
13- Jh iq"isUnz ikaMs] lwpuk izdk'ku foHkkx  
14- MkW- euh"k 'kekZ ih-vks vkbZ-lh-Mh-,l- 1  
15- MkW- vkj-ds-tSu flfoy gkfLiVy flgksjk 
16- MkW- ts-,e- usek Mh-vkbZ-vks- 
17- MkW- th-ds- pkSjfl;k dq"B vf/kdkjh  
18- Jherh 'kkjnk flag ] Mh-ih-,e- vkj-lh-,p 
19- MkW- Jherh moZ'kh 'ekZ Mh-ih-,e va/kRo 
20- Jherh ,l- nkl Mh-ih-,p-,u-vks 
21- MkW- vkj-ds- uk;d ftyk {k; vf/kdkjh 
22- MkW- ,u-ds- pkS/kjh esfMdy vkQhlj 
23- MkW- uferk ijk'kj] leUo;d 'kgjh vkj-lh-,p- 
24- MkW- ,-,l- jktiwr ch-,e-vks ikVu 
25- MkW- iznhi vxzoky ch-,e-vks- pjxoka  
26- MkW- ,l-,l- Bkdqj ch-,e-vks- e>kSyh 
27- MkW- ,l-Hkxr esfMdy vkQhlj uVokjk 
28- MkW- iznhi 'kekZ ch-,e-vks dq.Me  
29- MkW- ih-lh- vkauan ch-,e-vks iukxj 
30- MkW- ,-ds- flUgk vkj-,e-vks foDVks fpfdRlky; tcyiqj  

  31-    MkW- ,e-,e- vxzoky jsfM;ksykWftLV fo-fp- tcyiqj 

,e-Mh- 

 

 

 

 

 

 



   
1-Order of the formation.    pkgs vuqlkj  

2-(original text to be given in electronic form and be hyper linked) 

3-Charter/Memorandum of Articles of Association. 

3.(Original text to be given in electronic form and be hyper linked) 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
1- Govt. instruction for the way in which meeting will be 

conducted.(Original text to be given in electronic form and be 

hyper linked) fu;ekuqlkj ehfVax daMsDV dh tkosxh pkgs x;s vuqlkj 

tkudkjh miyC/k djkbZ tkosxh A  

2- Whether open to public or not fu;ekuqlkj dk;Zokgh  

3- Availability of the proceedings/minutes of the last meetings 

(Original text to be given in electronic form and hyper linked) 

 (chronologically)   gkW 

 
 
 
 
 
 
 

 



 
Directory of the officers and employees 

(to be linked with treasury data bank) 

S.No. Name Designation Treasury Bank 
1 Dr.S.K.Mishra Chief Medical & Health Officer 

Jablapur 

City Treasury 

Jabalpur 

United Bank of India 

Jabalpur 

2 Dr.J.M.Nema Distt.Immunization Officer for 

C.M.&.H.O.Jabalpur 

City Treasury 

Jabalpur 

United Bank of India 
Jabalpur 

3 Dr.(Smt.)S.Mehta District Family Welfare Officer 

Jabalpur 

City Treasury 

Jabalpur 

United Bank of India 
Jabalpur 

 
 
 
 
 
 
 
 
 
 



 
S.No. Budget Head Year Allocation Expenditure 

1 2210 Medical & PH 2005-06 42009600.00 30132295.00 

 Deendayal Antyoday upchar Yojna 

Grant No.-41 

1.Other Conttingencies 

2.Printing 

3.Advertisement & Publicity 

4.Other Charges 

5.Transpotation 

 

 

- 

- 

- 

- 

- 

 

 

23130.00 

10746.00 

10746.00 

1880704.00 

142732.00 

 

 

22500.00 

10739.00 

10739.00 

450000.00 

 Deendayal Antyoday upchar Yojna 

1.Other Conttingencies 

2.Printing 

3.Advertisement & Publicity 

4.Other Charges 

5.Transpotation 

 

- 

- 

- 

- 

- 

 

 

13971.00 

8563.00 

8563.00 

1261904.00 

26140.00 

 

10771.00 

7875.00 

7875.00 

450000.00 

26000.00 

2. 2211 F.W. (Plan) - 31996247.00 13466148.00 

 
 
 
 
 
 
 
 



 
Programmes and Beneficiaries 

A. List of the programmes 

 (electronic form)- 

B. Norms for selection of the beneficiary 

 (original text of the circular to be given in electronic form) 

C. Detailed Information 

 

 

 

 

 

 
 



Progrmmmes and Beneficiaries 

A.List of th Programmes 
S.No. Programme Target Achevement during the month of Sep 05 Cumelative Achevement  

1 Family planning  
Sterlization 
IUD 
Oral Pills (Users) 
Condom (Users) 

 
21250 
42530 
25990 
59070 

 
669 
2909 
723 
48522 pices 

 
2990 
15420 
21127 
58598 

2 Blindness 

Intro Ocular 

 

12500 

 

2500 

 

5048 

3 T.B. Control Prog 

New cases 

Sputem Exm 

Possitive Cases 

 

3624 

00 

1344 

 

- 

- 

- 

 

1192 

3622 

1019 

4 Leprosy Eradication 

New case 

Treated Patient 

 

 

 

20 

18 

 

136 

126 

5 MCH Programme 

ANC(Mother) 

DPT 

Polio 

BCG 

Measles 

DT(5 year) 

TT(10 year) 

TT(16 year) 

Vitamin A Solution 

IFA Mother 

IFA Children 

 

70940 

63843 

63843 

63843 

63843 

63843 

63843 

63843 

159119 

70940 

63843 

 

8191 

6136 

6370 

7739 

6572 

7246 

6989 

5723 

17942 

6542 

6087 

 

40838 

34086 

34344 

34354 

35866 

31229 

25611 

29911 

94949 

41679 

48588 

 
 

 



Detailed Information 
S.No. Name of the  

Programme 

Sponsoring 

Deptt.Agency 

year 

 

Amt.Allocated No of  

Beneficiaries 

1 National Leprosy Eradication 

Programme 

State Leprosy 

Eradication 

Society Bhopal 

2005-06 1,21,320/- New Case Detected-
136 
RFT                            
-125 
Number of Leprosy 
 cases at the end of 
Sept.05                       
-201 

2 Nataional Aids Control 

Programme 

State Aids Society 

Bhopal 

2005-06 7,34,275/- Blood dotation 89  
sample 
250 Setinal 
survelence 
STD ,FHAC 
 
 

3 National Blindness  

Control Programme 

Govt.Of India 2005-06 5,00,000/- 5048 Operations 

      

 
 
 
 
 
 



 
List of the recipients and nature of concession 

S.No. Nature of 

concession 

Name address Programme year kind of 

support 

1, 'kklu ds fu/kkZfjr fu;ekuqlkj vaR;ksn; mipkj ;kstuk ds fgrxzkgh dh lwph 'kkldh; 

fpfdRlky; esas miyC/k gS pkgs vuqlkj nh tkosxh A 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Information available in the Office 

S.No. Categories Hard Copy Electronic Form 

1 osru laca/kh tkudkjh gkMZ dkih & 

2 LFkkiuk laca/kh tkudkjh QksVks dkih pkgs 

vuqlkj  

& 

3 LVksj laca/kh tkudkjh QksVks dkih pkgs 

vuqlkj 

 

 
 
 
 
 
 
 
 
 
 
 
 
 



 
Facility available to citizen for information 

S.No. Facility Duration of 

opening (time to 

be given) 

Contact No. 

Telephone  

1. LokLF; lac/kh@ LokLF; lqfo/kk 

laca/kh tkudkjh 

fu;ekuqlkj 2622202 

2. ;kstukvksa ls lac/kh tkudkjh 

fgrxzkfg;ksa dks nh tkrh gS  

fu;ekuqlkj [k.M fpfdRlk 

vf/kdkfj;ksa ds ek/;e 

ls  

3. fgrxzkfg;ksa dks 'kklu nh tkus 

okyh jkf'k dk fooj.k 
fu;ekuqlkj [k.M fpfdRlk 

vf/kdkfj;ksa ds ek/;e 

ls 

Qksu 2622202 



 
 
 
 
 

Information about the PIO 
 
Name      MkW- Jherh lqeu esgrk ftyk ifjokj dY;k.k ,oa LokLF; vf/kdkjh tcyiqj 

Designation    ftyk ifjokj dY;k.k ,oa LokLF; vf/kdkjh tcyiqj @lwpuk vf/kdkjh 

Tel.No    2622202 

e mail address    cmhojab@ mp.nic.in 

Working Experiences  30 o"kZ ls fpfdRld gS rFkk iz'kklfud dk;Z djrs gS A 
 
 
 
 
 

 

 

 

 



Any other information 
Of Your Office 

 
 
 

1- pkgs vuqlkj tkudkjh miyC/k djkbZ tkosxh  

2- tkudkjh dh lwph iwoZ esa izi= eas nh x;h gS   

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 


