FEl I3 |
| 9E1 U3




4D(b)()

Functions and duties of each unit of the Office

Name;j of section :- [SRCE NI
Administrative Section
ot THI. Sireq, 1. ISR GRETT JAMRH & & YD BT [ARTART |
TERIH TS—2 2. dfeAT B RS /JAUTT GfkT UhR |
3. dfeal & YraeE UHRT |
4. ITAPIT IAFANYDH / SIfIRET ITDHIT Al THATSTDT
o fgfe |
5. YUHRUT DI GO — AR fHH & /MRS GhvT |
6. IATATATT TavAT Haell B |
7. ART IAIT A B |
8. TSI UHRUIl H YA MBI o1 g |
9. IRIIG YHRo # A= =mareral 9 ura Aot ufa

10.

11.

UIftd @& Uearq SIHHd YT AT/ IRIA T U=Td
AT |

DI FaRAT IR X B BIAUNTD SUSTABINAT
Bl &Y |

SUSTRIGRI Sifd (@1 |




(i1) Powers and duties of the officers & Employees

S Name
No . n

1. SN IR BT ST
Holdey
2. & T Sied Aelis—2

3. N fIog §IR  HE1ds—3

faegeaf
4. 2 IS g Aerds—3

Designatio Remun
eration

13373

6894

6372

5525

Duties
ration
1. TS gRet AT —
Ffafs & dgd HHATRAT
JHROT BT FARTHROT| UR fo=roT
2. §fel @F ererns /

YT Gfded UepvT |

3. AT & U9
T |

4. INAHIT JAAITTD /
TfaRad ImTd
Ah AATSTRT Bl
IRRESH

5. BRI BT ITIAT —
AR fheH
P / SYTORTER
T |

6. JTATATT A=A
el B |

7. IRF A FeEell
P |

8. <TITTAE UHRoN |
TR BRI DY

g |
9. JMURTIG THRON H
fafa= <ol |
uret Aot gfa wft
@ g AT
IS Cb%"II/?IN‘I"l
PI UG AT |
10. DA e
ERIDENCR I
HTIIIfTd
TUSTIBTRAT Bl
fegdl |

1. CUSTIHRI
St (@1 |

Powers Fina
Adminst ncial

Others

Holdex /
IR
HoTdex
ST gHI—
I R
Y T
I B



(111) Decision Making process in graphic form

Initiating the file Dealing Channel officers handling the Decision taking authority
staff And the section file at each level

THOS Y, o%me H TRl o1

W §EED U952 T 1. R Feger / TR IRIBRY

P T$—3 & gRT fhar ~ ~ o Holdex / Tel SvsIfarT
SR T 2. Holdex / 7T gusIirer

Supervisory Authority - Hetaey / R SUSTIBRI, STaaTyR

Accountable Officer hotacy / TSl SUSIEdRI, STaelyy



(iv) Norms Decided and followed by the Organisation

% Time UTd: 10.30 4 AIBIA 05.30 TH
I gRT FEiRa @9 A1 RIEe ardk & 31aR

% Quality

** Quantity

(v) Chronological List of

* Acts

% Rules I g1 FEiRa weq

< Regulations R gRT 9T Y TR SIRI NGl
% Manuals STl HgaTe

Circulars available in S gRT SR fder Suerer g |
Office

(original text to be given
in electronic form)



(vi) Statement of various documents to maintained

S.No. Documents classification Duration
fea, 9.0
1 aryeiye Refd o PR gg 1fed dd @ U, T8 A TE A 10 AT
© AR TG (& ) RED
qIare

h ATYEIRS "l /STl BT ARk yfde e REC)



(vii) Structure of consultative committees in which public representatives are
members including

Z‘ E i
< The names of latest inclumbent

z- E i
¢ Copy of the orders

2‘ E 5
< Circulars for formation

z- E 5
¢ Duties and responsibilities

(vii) Proceeding, minutes of the Meeting (copy to be made available and be given in
the electronic Form with hypertext link)

foR®



(viii)

I-  Name of the Board, Council, Committees etc. including members and their

qualifications. (Original text to be given in electronic form)

S.N. Body Members Qualifications
1.
(ix)Directory of the officers and employee
S. Name Designation | address for residence Phone No. /
N. mobile No.
1. BN IR®.aEd ot Potdex | Th—11 ArsY Rifda 9425161004
SIERRSEREIN
2. B THAL Sied TETITS—2 749 Tfa=N fagR ATef 72561183
SIESRSIEERSEREN
3 o oo AR WELUS—3  RliBR BT T & U
fereaamat "TET AT @ 3T, SIGeTgR B
4 P SRS Rig AEIUS—3  [UI—199 TUHRIME TR, B
RTHAX STdeldX




(x) Monthly remuneration and compensation

SNo. Budget Head Year Allocation Expenditure

1. Nil Nil Nil Nil




(xi1) Programmes and Beneficiaries

A. List of the programmes R
(electronic form)
B. Norms for selection of the R
beneficiary
(Original text to be given in
electronic form and be hyper
linked)
C. Detailed Information NP
Detailed Information
S.No. | Name ofthe | Sponsoring Year Amt. No of
Programme Deptt. Allocated | Beneficiaries
Agency

1. - - - - -

(xiii)
List of the recipients and nature of concession

S. Nature of Name | address Programmme year Kind of

No. | concession support




(xiv) Information available in the office

S.N. categories Hard Copy Electronic Form
1.
e e il B B
2. B B
ISR
3 _ _
HeTRa TRt




(xv)

Facility available to citizen for

information
S. Facility Duration of opening (time | Contact No. Telephone
No. to be given) No.
1. M ANTRDT & foru
IRIT § IURLT BThY -
STHE e 9 10.30 A.M. to 5.30 P.M.

e 7 |




(xvi)
Information about the P1IO

% Name s e Rig
% Designation HYad delaex
s Tel.No. 9425141656

*¢ e-mail addres

% Working Experience 12 @4



