4(b)(i)
Name of the office

B ST aed ISRl (Befdex) SaelyR

Organisation setup



oreT forfue /810 To 2




(i) Directory of the officers and employees ( To be linked with treasury data bank)

S.NO. Neme Designation Adders Of residence Phone no/mobile no
1 2 3 4 5
1 |37 <o o fgadl [SU R¥erm Maias AfeRI {70 Tdhdl R THO 3RO BR S 9425158462
<t deraey) STIYR
2 [$T 90 ®o o9 (At wdded 995 /3 YRIFII HBRElg ©I0 XM AAlEY (2412682 (R)
Sfar a1 wreergR 9425161212 (M)
3 |#l THo IR0 UTSeh [|ERI® Us.2 /ol fdIfie  [Td 183 YR AME TR STIYR 2665941
4 |3l HeUAT T [|ES Us—3 217 B[ TR A AT SR 5049975
5 s\ sFiaT Rig [Werd Ue—3 1724 ER®T TR HIOER A & AMA 2621739 (PP)
6 [N o9 7% TSR 3262, 3MMe.S1.3MS. AT, Tsa<l, —

C




(iii) Decision Making Process in Grafic Form

Initiating the file Dealing staff and

Channels officers Handling the file

Decision taking authoeity

the section at each lavel
1 2 3
ECICRIRIIEC] “atae wideTd Frafa gdaeTd
gt wders IU F7ert fFaferd arfdrem Iq 7T Fared rfersr
AEGMITA TeId TS 2 AR PHoae AR PHoldex

JEd TS 3

e frafa= freRl (Fetaes)

e fafa= ifeR) (FetdeR)

TJEd TS 3

Supervisory authorty

39 e fRateq ifdrary

Accountable officer

Rterr fafa= fereRl (Betaes)




(iv)Norms Decided and followed by the organisation

Time

A g1 iR w9 A RIdIo T are & IR

Quality

Quantity




Monthly remuneration and compensation
(to be linked with treasury Data Bank)

S.No

Budget head year Allocation EXpenditure
HIE I 05
REZ
T AT e 20 SR RIS SR feydfer 2005-2006 {28,44,999.00 |7,64,615.00

= WY 2015
g ¥ 102(2409) Fraie affErprT

103(3307) HCGTAT A TR HRAT Ud &0

)

105(4311)¥98 & ford @ B & UAR

106(4006) 15T faer< Avsd & fHafes & UMR
)

108(9503) FAGTATRN &I Bl URTT TF SR HAT




(Xiv) Information Available in the Office

S.No Category Hardcopy Electronic Form
1 |2 /AR a=e T, 93 fdeel /g Hataq BIsel —
ISRy 9Y. & a9
2 |[atee STl 2005 SEll C.D. @ Rs. 100/-
gfd faems | e
3 |NTel & 5o bl o gl el C.D. @ Rs. 100/-




(Xvi)

Name

Designation

Tel No

E mail adders

Working Experiences

Information about the PI1O

s &lo o fgadr
Y e fatas fer (T wetaeR)

M - 9425158462



Facility available to citizen for information

S.No. facility Duration opening (time | Contact No. Telephone
to be given) No
1 By Phone No [2.30 A.M. to 5.30 P.M. |2625799 Phone/fax

& Fax




Statement of various documents to be maintained

S.No Documents Classification Duration
1 HaT gRae! 2T
2 A wies [ a9 S
3 fawria wiosy 3 oo TRy
4 T el ESIl
5 faferear fergf 10 99
6 ol R 10 99
7 ARG R Tod 10 a9
8 TER 3 AT TR
9 ST ST =<l AT
10 I AAH A=A 05 aY
11 qIi¥es aa gig uoll 10 a9
12 ARIG da+ <IH ESIn]
13 Y3 TRl el
14 JRITOAT Adel Al I
15 RATHTORT Heell il 5 Y
16 JARTYT Hael A 3 g9
17 [EERS A ey
18 HreTordl IRCR ey
19 Y e TR IR
20 faga Haet =& T
21 STl TR Aeel vl 10 99
22 floucto Mo (Se9 Fdeh) T 10 99
23 QT ! RN & MR
24 HeR IR ST
25 T fefdhe IRReR ESINT
26 AAagdT URE 95 @ ufdferfy ([AfgeR) eI
27 Soldgd arfeT 7| 10 @Y
28 g gal uoll 10 @Y
29 o~ <% aol 10 I




(iv) Powers and duties of the officers and employees

S.No |Name Designation |Remune |Duties Powers |Financial other
ration Administr
ation
1[5 2o do  [SU e RS-14057 [eTRamali & YT ARl bl iRy [forfoe avfig PHoldex / 3WR
fgadt IBEICE] foRI®HRT BT v o aRaal  [dHaRal [@eRal @ 30 o [doldey gRT
AR (T H Poldey / R Foldex gRI R FRIF0 [GF & 3@ THI—T7T TR
PefdeR) ot foram S € <y A Wgrd AT Td &l (A T 3= B
Hera < sifdrd B R Al B0 a6 & I
BRAT | CARSIANECEIl
2 | a0 wo  |fafes Rs10099 |oiRgTUTel Ud Hed Ue—3 gRT |9l |fFR& BRI
B RideTh gId ARG # 3o S Sifded [wearRal TFER / FenRkd
PR IAMTHIRAT & FqAeT TR [ o ARl Bl
BT | PINGEANIE)
3 |50 THo IR0 [WE® Ue—2 |Rs-8020 (U Ui R HRIATE! H Hared |FR® FR® Pt BT,
BIEES o ot TRIdeTh & FH U BRAT | TR HEROT
BHRAT
4 |STC QT [WEd Ue—3 |Rs-5057 [UTd UFi UR HRIATE! $H) Hared |FRE FR® Pt BT,
g TdeTdh ® FH AR UK TR IR
HAT | BHRAT
5 [STFC douTT [FETdd de—3 |[Rs-5668 [FTR el AR &1 | & @ ST B,
IGRE] AT HYIROT
BHRAT
6 | faowr 9w (v Rs-5233  |faia Widerd gRT |iv ¢ RS R& -
TSR PR |




4(1)(b)(i)

Function and duties of each unit the office

Name of the section :- = eratea
Administrative sectoin
1. fates widers 1. YRT Fares Rt /g fHafed ueifdert 7.9, g1 fad I el / srie oraR faumr |« /
e |91 & et ¥ ST ad e |
2. R faf=d T /g fFates usieer) | ure e o1 Sdfed srieeRar / swarial |
[Baraad ] Faias &R G7= R |
3. g fafem ueiier grT el & fafes orl 9 dfea el 78 e SRt
faurTt / praferal W Heford B IMANT Bl FolT |
4. SRIUTS UG HeTddh Ue—3 R AV Ud e gRT UK &I T ARTIN BT GRI&T0T PR
IR DI U BT |
5. Rrerm atae MfdRT (Fetder) TR Hetdex /S0 RNierm ata e gRT Ia—9a W ol
T 3 B |
2. oigT foIfts 68 We™d Us—2 1. faies srifad 3 Sefed e, ofkar Ud o &g | Hafdd w9l R |
2. O BRI W AR U uA H URMe SRIaE] R et wided & qHe TR U SRl
3. JU ften fataq if¥ert vd fafes wideas =1 | T o a1l |
3. 9IS Te—3 (1) 1. fates o YeR /<Rt @1 B |
2. Uil UAl H GRS HRIAE R Fafed wideld & qHel TR Udd HRAT |
3. WA ARl oran fofies & Aregd 9 udd R |
4 HITT A GRT rfer @ ufafafd uerg daelt o |
5 QU Rtar fatae affeR vd fMataa wides g1 |l T o & |
4. TETD US—3 @) |[1. sMaB—<Tad B BRI |
2. AT UFH AR HRAT |
3. 39 frern fataq ffert vd fafes wddes g1 |iu 1 o &t |
5. Y& 1. PHATT B ATH—ABTS |
2. DIV H TP YR PRAT/ b U HRAT |
3. AHIRAT gRT AU T T B |




(v)

Chronical list of
* Act

Rules

Regulgtions

Manuals

Circulars available in office

Instractions

(Original text to be given in electronic form)

SIERISIRIES REICIRRE]
fyatesl &1 Fare o/ fates RRdiarr form

FodgT WIS / HRS 3B Selder ol

ares Hee fder gRaeT /Fdarn gal 3R &1 & |ag H e/ Refi
IMBHIR B 2U€gd / YIS AJBIRAT BT fFrder gReaeT /T 3ffdhal & forg
e g/ geragtie aifeT weia & Sare dael gRa®r |

qRT Fa=H RINT /9 Faia q=1ifaR 7Y, §RT S9—39d R SR {6
T e |




