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dk;kZy; dysDVj Mk;olZu 'kk[kk tcyiqj 
 
 

dysDVj 

 

vfrfjDr dysDVj 

 

izHkkjh vf/kdkjh Mk;olZu 

 

v/kh{kd Hkw&vfHkys[k ¼Mk;olZu½ 

 

 

    jktLo                  MkVk ,aVªh             lgk;d                pqrFkZ Js.kh 

          fujh{kd       vkijsVj    xszM&3          LVkQ 
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Fancation and duties of Each unit of the office 
 

eq[; dk;kZy;& dysDVj ¼O;iorZu 'kk[kk½ tcyiqj 
 

eq[; dk;kZy; rFkk  &       dysDVªsV tcyiqj 
fofHkUu Lrjksa ij  
dk;kZy;ksa ds irs &      
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dk;kZy; [kqyus dk le; & izkr% 10%30 cts 
 

dk;kZy; can gksus dk le;& 'kke 5%30 cts 
 

    'kk[kkvksa ds uke    fd, tkus okyk dk;Z 

 

1- LFkkiuk    dk;kZy;hu inLFkkiuk otV vkoaVu] osru ns;d  

th-ih-,Q Mh-ih-,Q ys[kk la/kkj.kA 

 

 
 

2- O;iorZu   ¼1½  O;iofrZr Hkwfe ds ukekarj.k dh dk;Zokgh dj  

Mk;olZu [kljk dks v|ru djukA 

 

 

¼2½ d`f"k fHkUu iz;kstu ds vfrfjDr mi;ksx esa  

vkus okyh Hkwfe dk Hkw&jktLo fu/kkZj.k djuk  

/kkjk 172 ,oa 59 ds rgrA 
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Powors and duties of the office Emplyees 
 
Ø- uke inuke osru vf/kdkj dRrZO;ksa dk fooj.k 

1 Jh jkts'k esgrk ¼vfr- izHkkjh½ v-Hkw-v- 5500&9000 Mk;olZu izdj.kksa dk fuoZru] Mk;olZu 'kqYd dh olwyh 

2 Jh v:.k JhokLro jk-fu- 5000&8000 &&&&&&&&**&&&&&&&& 

3 Jh ohjsanz [kjs  jk-fu- 4000&6000 &&&&&&&&**&&&&&&&& 

4 Jh jkds'k [kEifj;k jk-fu- 4000&6000 &&&&&&&&**&&&&&&&& 

5 Jh foosd eqys jk-fu- 4000&6000 &&&&&&&&**&&&&&&&& 

6 Jh ,l-ds- pkSdls jk-fu- 4000&6000 &&&&&&&&**&&&&&&&& 

7 Jh f'koxksiky f}osnh MkVk ,aVªh vkijsVj 4000&6000 Mk;olZu fjdkMZ dk dEI;wVhdj.k 

8 Jherh lfork fiYys  lgk-xszM&3 3050&4590 dk;kZy;hu LFkkiuk] ys[kk 

9 Jh izeksn ikaMs pSueSu 2550&3200 dk;kZy;hu dk;Z 

10 Jh xsankyky Bkdqj pSueSu 2550&3200 dk;kZy;hu dk;Z 

11 Jh txnh'k oeZu pSueSu 2550&3200 dk;kZy;hu dk;Z 

12 Jh eksguyky oeZu pSueSu 2550&3200 dk;kZy;hu dk;Z 

13 Jh vt; oeZu pSueSu 2550&3200 dk;kZy;hu dk;Z 

14 Jh ler ;kno pSueSu 2550&3200 dk;kZy;hu dk;Z 
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Decision Making Process in Graphic Form 

 
 

 
uLrh la/kkj.k djus okys 
LVkQ }kjk uLrh dk 

izLrqrhdj.k 

 
izR;sd Lrj ij vf/kdkfj;ksa dks uLrh 

izLrqr djus dh Ja[kyk 

 
fu.kZ; ysus gsrq      
l{ke vf/kdkjh 

foHkkx izeq[k 

 
dk;kZy;hu leLr  LVkQ 
}kjk mUgsa vkoafVr dk;Z ds 

vuqlkj 

 
v/kh{kd Hkw&vfHkys[k ds ek/;e ls 

izHkkjh vf/kdkjh Hkw vfHkys[k rFkk vij 
dysDVj dks izLrqrhdj.k 

 
dysDVj  

dfe'uj ysUM fjdkMZ 
Xokfy;j  
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Norms decided and followed by the organisation 
 
 
Time  :-          'kk[kk esa izkIr gksus okys lHkh i=ksa] funsZ’kkssa ,oa iwoZ la/kkfjr ufLr;ksa 

ij rRijrk ls ,oa fu/kkZfjr le;kof/k esa dk;Zokgh dh tkrh gSA 

 

 

 

Quality  :-   'kk[kk  ds dk;Z laiknu esa uhfr funsZ’kksa ds vuq:i 

 

 

Quantity  :-  
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frfFk Øekuqlkj miyC/k 
 
 

¼1½ vf/kfu;e ¼Act½  ¼1½   d`f"k [kkrksa dh lhek vf/kfu;e 1960 

    ¼2½  Hkw jktLo lafgrk 1959 

¼2½ fu;e&&&&&    issa'ku fu;e] foHkkxh; tkWap fu;e] ewyHkwr 

fu;e] osru  

fu/kkZj.k fu;e] flfoy lsok vkpj.k fu;e 

1966 

¼3½ fofue;&&&&&   jktLo iqLrd ifji=] lkekU; iqLrd 

ifji=] 

¼4½ esU;qvy] fjdkMZ&&   Hkw&vfHkys[k fu;ekoyh ¼Hkkx 1 ls 4½ 

¼5½ funsZ’k&&&    vuqdaik fu;qDr funsZ’k] LFkkiuk dk;Z esa 

vkus okys  

fofHkUu funsZ'k] ys[kk laca/kh funsZ’k 
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dk;kZy;esainLFk    
vf/kdkjh@deZpkfj;ksa  

 

vU; HkRrs ¼lqfo/kk esa½  

Ø- 

 

 1 

 

uke 

 

2 

 

in 

 

3 

 

ekfld 

osru 

 

4 

egaxkbZ 

HkRrk   

5 

 

uxn@{kfriwf

rZ HkRrk    

6 

edku 

fdjk;k  

7 

okgu 

HkRrk 

8 

/kqykbZ 

HkRrk 

9 

fQDl  V

10 

1 Jh jkts'k esgrk v/kh- Hkw-vfHk- 6025 3314 65 & 50 & & 

2 Jherh lfork fiYys] lgk-xzsM&3 4220 2321 35     

3 Jh f'ko dq- pkSdls jktLo fujh{kd 5750 3163 65     

4 Jh jkds'k [kEifj;k jktLo fujh{kd 5375 2956 65     

5 Jh foosd eqys  jktLo fujh{kd 5000 2750 65     

6 Jh v:.k JhokLro jktLo fujh{kd 6950 3822 120     

7 Jh ohjsUnz [kjs  jktLo fujh{kd 5750 3163 65     

8 Jh f'ko xksiky f}osnh MkVk ,UVªh vkijsVj  5900 3245 65     

9 Jh eksguyky ceZu Hk`R; 3410 1875 35     
10 Jh txnh'k iz- ceZu  pSuesu 3660 2013 35     
11 Jh f'ko izlkn [kjs  pSuesu 3200 1760 35     
12 Jh xsankyky Bkdqj  pSuesu 3475 1911 35     
13 Jh peuyky dksjh  pSuesu 3475 1911 35     
14 Jh izeksn dq- ik.Ms  pSuesu 3345 1840 35     
15 Jh xksfoank ekjksth ikj?kh  pSuesu ¼Vh-Vh-vks-½ 3200 

120 
1760 
62 

35     

16 Jh juer flag ;kno  pSuesu 3140 1727 35     
17 Jh vt; dq- ceZu  pSuesu 3080 1694 25     
18 Jh ?ku';ke nkl ejkoh  pSuesu 2900 1595 25     
19 Jh /kus'k dq- yks/kh  nSfud osru Hkksxh 2308 & &     
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