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dk;kZy; dk laxBu] d`R; rFkk dRrZO;ksa dh fof’kf"Vrk,sa 
 
 

dysDVj 

 

vfrfjDr dysDVj 

 

izHkkjh vf/kdkjh ¼Hkw&vfHkys[k½ 

 

v/kh{kd Hkw&vfHkys[k 

 

 

     l-v-Hkw-v-         jk-fu-             iz-Js-fy-          f}-Js-fy-     dEI;wVj      iVokjh    prqFkZ Js.kh 

                                                          ¼lgk-xzsM&2½      ¼lgk-xzsM&3½     vkijsVj                LVkQ 
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Fancation and duties of Each unit of the office 
 

eq[; dk;kZy;& dysDVj ¼Hkw&vfHkys[k½ tcyiqj 
 

eq[; dk;kZy; rFkk  & dysDVªsV tcyiqj 
fofHkUu Lrjksa ij 
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dk;kZy; [kqyus dk le; & izkr% 10%30 cts 
 

dk;kZy; can gksus dk le;& 'kke 5%30 cts 
 

    'kk[kkvksa ds uke    fd, tkus okyk dk;Z 

 

1- LFkkiuk     inLFkkiuk] isa'ku izdj.k] foHkkxh;] tkap] osru  

o`f) Lohdf̀r] f'kdk;rksa dk fujkdj.kA 

 

2- ys[kk     ctV vkoaVu] osru ns;d] th-ih-,Q- Mh-ih-,Q-  

Hkqxrku] dk;kZy;hu O;; dk dk;Z vkfMV] fujh{kd vkfnA 

 

3- dEI;wVhdj.k    rglhyksa esa dEI;wVj LFkkiuk] dEI;wVjhdr̀  

v|rhdj.k] udy iznk; ds funsZ’kA ftyk Lrj ls udyksa dk tkjh fd;k tkukA 

 

4- lgk;d v/kh- Hkw&vfHkys[k   d`f"k lax.kuk] i’kq lax.kuk] lhekadu xzkeh.k  

lfpoky;] xksdqy xzke] pkjuksbZ Hkwfe] fofHkUu vfHk;ku] Qly dVkbZ iz;ksx] Qly chek] izf’k{k.k] cSBdksa dh 

tkudkjh dk isz"k.k fxjnkojh oSKkfud tkap] gYdkcanh _.k iqfLrdk -_.k iqfLrdk forj.kA 

 

5- jk-fu- odZyksM&    o"kkZ] ekSle] Qly] iq’k fLFkfr] cktkj Hkko] 

Qlyksa dk vuqekfur {ks=Qy] vkdfLed ?kVuk ls Qly gkfu] Qlyksa dh vkukokjh] Qlyksa dk iwokZuqHkko rS;kj 

djukA
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dk;kZy; ds vf/kdkjhx.k] rFkk deZpkjh ds 'kfDr;ksa ,oa dRrZO; 
 

Powors and duties of the office Emplyees 
 
Ø- uke inuke osru vf/kdkj dRrZO;ksa dk fooj.k 

1 Jh jkts'k esgrk v-Hkw-v- 5500&9000 Hkw&vfHkys[k ls lacaf/kr laiw.kZ dk;Z@dk;kZy;hu O;oLFkk 

2 Jh ,l-vkj- >kfj;k l-v-Hkw-v- 5000&8000 i'kq lax.kuk] ftlaokj Qly dVkbZ] iz;ksx  Vh-vkj-,l- 

3 Jh ,e-vkj- dkSy l-v-Hkw-v- 4500&7000 d`f"k lax.kuk] y?kq flapkbZ] vknku] losZ{k.k] xksdqy xzke xzke lfpoky;] pjuksbZ Hkwfe  

4 Jh ,l-vkj-JhokLro lgk-xszM&2 4000&6000 LFkkiuk] dE;wVhdj.k 

5 Jherh vatfy nqcs lgk-xszM&2 4000&6000 ys[kk] vkfMV] fujh{k.k ctV vkoaVu 

6 Jh ,l-vkj-ikBd lgk-xszM&3 3050&4590 osru ns;d] Hkfo"; fuf/k ys[kk la/kkj.k 

7 Jh iou nqcs  lgk-xszM&3 3050&4590 fofHkUu ns;dksa dh Lohd`fr] Ø; laca/kh dk;Z] U;k;ky;hu izdj.kksa dk dk;Z  

8 lfo=h jtd lgk-xszM&3 3050&4590 izs"kd 

9 uhrk 'kekZ lgk-xszM&3 3050&4590 HkaMkj] dEI;wVhd`r udy iznk; 

10 ubZe [kkWa jk-fu- odZyksM 4000&6000 o"kkZ dh tkudkjh] cktkj] Hkko] Qlyksa dh vkukokjh] izkd`frd izdksi 

11 Jh v'kksd [kjs iVokjh gYdkcanh 4000&6000 iVokjh gYdkcanh dk dk;Z] ftalokj ladyu 

12 Jh fnus'k ;kno iVokjh 4000&6000 dEI;wVj dk;Z 

13 Jherh 'kcue [kkWa iVokjh 3500&5000 dEI;wVj dk;Z 
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14 ds-ih-nqcs jk-fu- 5000&8000 tu f'kdk;r izdks"B 

15 lwjt flag Bkdqj  jk-fu- 4000&6000 dk;kZy;hu dk;Z 

16 th-ih-nqcs jk-fu- 5000&8000 vksYM Mk;olZu 

17 vkbZ-,e-ealwjh jk-fu- 4000&6000 vksYM Mk;olZu 

18 ,l-,l-vyh lgk-xszM&3 3050&4590 dk;kZy;hu dk;Z 

19 ekfud yky pSuesu 2610&3540 dk;kZy;hu dk;Z 

20 Lkfo=h lkSf/ka;k pSuesu 2610&3540 dk;kZy;hu dk;Z 

21 gjh'kadj iztkifr  Hk`R; 2610&3540 dk;kZy;hu dk;Z 

22 Panwyky oeZu Hk`R; 2610&3540 dk;kZy;hu dk;Z 

23 'kdqu mljsBs Hk`R; 2550&3200 dk;kZy;hu dk;Z 

24 jktdqekj p<+kj Hk`R; 2550&3200 dk;kZy;hu dk;Z 

25 xsankyky ;kno Hk`R; 2300@nS-os- dk;kZy;hu dk;Z 

26 ckjsyky ;kno Hk`R; 2610&3540 dk;kZy;hu dk;Z 

27 lqjs'k Bkdqj Hk`R; 2550&3400 dk;kZy;hu dk;Z 

28 y[kuyky Hk`R; 2550&3200 dk;kZy;hu dk;Z 

29 rstHkku dkNh Hk`R; 2550&3200 dk;kZy;hu dk;Z 

30 ijohu  Hk`R; 2550&3200 dk;kZy;hu dk;Z 
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dk;kZy; esa fofu'p;@fu.kZ; fy, tkus ds izØe esa viukbZ tk;s  
okyh izfØ;ksa ,oa fuxjkuh i;Zos{k.k rFkk tokcnsgh dk ek/;e 

 
Decision Making Process in Graphic Form 

 
 

 
uLrh la/kkj.k djus okys LVkQ }kjk 

uLrh dk izLrqrhdj.k 

 
izR;sd Lrj ij vf/kdkfj;ksa dks uLrh izLrqr djus 

dh Ja[kyk 

 
fu.kZ; ysus gsrq l{ke vf/kdkjh 

foHkkx izeq[k 

 
dk;kZy;hu leLr  LVkQ }kjk mUgsa 

vkoafVr dk;Z ds vuqlkj 

 
v/kh{kd Hkw&vfHkys[k ds ek/;e ls izHkkjh vf/kdkjh 
Hkw vfHkys[k rFkk vij dysDVj dks izLrqrhdj.k 

 
dysDVj  

dfe'uj Hkw&vfHkys[k 
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4 
 

dk;kZy; ds d`R;ksa ds fuoZgu ds fy, mlds ekunaM@izfreku fuf'pr djuk 
 

Norms decided and followed by the organisation 
 
 
 
le;  :-          'kk[kk esa izkIr gksus okys lHkh i=ksa] funsZ'kksa ,oa iwoZ la/kkfjr ufLr;ksa 

      ij rRijrk ls ,oa fu/kkZfjr le;kof/k esa dk;Zokgh dh tkrh gSA 

 

 

 

xq.koRrk  :-   'kk[kk  ds dk;Z laiknu esa uhfr funsZ'kskaa ds vuq:i 

 

 

Quantity  :-  





 9

5 
 

Øekuqlkj miyC/k fu;e] fofu;e] vf/kfu;e esU;qvy ,oa funsZ’kksa dk fooj.k 
 
 

¼1½ vf/kfu;e ¼Act½   ¼1½   d`f"k [kkrksa dh lhek vf/kfu;e 1960 

    ¼2½  Hkw jktLo lafgrk 1959 

¼2½ fu;e&&&&&    issa'ku fu;e] foHkkxh; tkWap fu;e] ewyHkwr fu;e] osru  

fu/kkZj.k fu;e] flfoy lsok vkpj.k fu;e 1966 

¼3½ fofue;&&&&&    jktLo iqLrd ifji=] lkekU; iqLrd ifji=] 

¼4½ esU;qvy] fjdkMZ&&   Hkw&vfHkys[k fu;ekoyh ¼Hkkx 1 ls 4½ 

¼5½ funsZ'k&&&    vuqdaik fu;qDr funsZ'k LFkkiuk dk;Z esa vkus okys  

fofHkUu funsZ'k] ys[kk laca/kh funsZ'k 
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dk;kZy; ds vf/kdkfj;ksa@deZpkfj;ksa dh funsZf’kdk 
 

vU; HkRrs ¼lqfo/kk esa½  

Ø- 

 

 1 

 

uke 

 

2 

 

in 

 

3 

 

ekfld 

osru 

 

4 

egaxkbZ 

HkRrk   

5 

 

uxn@{kfriwfrZ HkRrk  

6 

edku 

fdjk;k  

7 

okgu HkRrk 

8 

/kqykbZ HkRrk 

9 

fQDl Vh-,-s 

10 

LVs'kujh 

HkRrk 

11 

1 Jh jkts'k esgrk v/kh- Hkw-vfHk- 6025 3314 65 & 50 & & & 

2 Jh Jhjke >kfj;k lgk-v-Hkw-vfHk- 6950 3823 120 & 50 & & & 

3 Jh ek;kjke dksy lgk-v-Hkw-vfHk- 5375 2956 65 430 50 & & & 

4 Jh ubZe [kku jktLo fujh{kd 6500 3575 120 520 50 & 200 50 

5 Jh vt; dqekj frokjh jktLo fujh{kd 6650 3658 120 166 50 & 200 50 

6 Jh vkbZ-,u-ealwjh jktLo fujh{kd 5100 2805 65 408 50 & 200 50 

7 Jh ,l-ih-lkgw jktLo fujh{kd 6950 3823 & 174 & & 200 50 

8 Jh jktdqekj f=ikBh jktLo fujh{kd 6000 3300 & 150 50 & 200 50 

9 Jh lat; tkV  jktLo fujh{kd 5250 2888 & 131 & & 200 50 

10 Jh fo'kky [kjs jktLo fujh{kd 5100 2805 & 128 & & 200 50 

11 Jh Hkkjr flag iVsy jktLo fujh{kd 5800 3190 & & & & 200 50 

12 Jh txUukFk iVsy jktLo fujh{kd 5375 2956 & & & & 200 50 

13 Jh lwjt flag Bkdqj  jktLo fujh{kd 4900 2695 & & & & 200 50 

14 Jh ,l-,l-vyh Lgk-xszM&3 4590 2525 65 367 50 & & & 

15 Jh jktHkku feJk jktLo fujh{kd 6800 3740 120 544 50 & 200 50 

16 Jh ,l-vkj-JhokLro lgk-xszM&2 5000 2750 65 400 50 & & & 
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17 Jhefr vatuh nqcs  lgk-xszM&2 5000 2750 65 400 50 & & & 

18 Jhefr lfo=h jtd lgk-xszM&3 5100 2805 65 & 50 & & & 

19 Jh 'kkfyxjke ikBd lgk-xszM&3 5200 2860 65 416 50 & & & 

20 Jhefr uhrk 'kekZ  lgk-xszM&3 3980 2189 35 318 50 & & & 

21 Jh ds-ih-nqcs  jktLo fujh{kd 6950 3823 120 556 50 & 200 50 

22 Jh lq'khy iVSy jktLo fujh{kd 4900 2695 65 392 50 & 200 50 

23 Jh ,y-vkj-lkgw jktLo fujh{kd 6000 3300 & 150 & & 200 50 

24 Jh nsosUnz flag Bkdqj  jktLo fujh{kd 6625 3644 & 166 & & 200 50 

25 Jh th-ih-nqcs  jktLo fujh{kd 6800 3740 120 554 50 & 200 50 

26 Jherh 'kcue [kku iVokjh 3980 2189 35 318 50 & 100 50 

27 Jh fnus'k ;kno iVokjh 4100 2255 35 & 50 & & 100 

28 Jh ghjkyky ngk;r pSueSu 3475 1911 & 87 & 30 150 & 

29 Jh ekfudyky oeZu Hk`R; 3450 1898 35 276 50 30 & & 

30 Jh psrjke dsoV Hk`R; 3140 1727 35 251 50 30 & & 

31 Jherh y{ehckbZ jtd Hk`R; 3020 1661 35 242 50 30 & & 

32 Jh y[kuyky dq'kokgk  Hk`R; 3200 1760 35 256 50 30 & & 

33 Jh lqnkek flag  pSueSu 3140 1727 & 79 & 30 150 & 

34 Jh x.ks'k izlkn frokjh pSueSu 3410 1876 & 85 & 30 150 & 

35 Jh dUNsnhyky pSueSu 3140 1727 & 79 & 30 150 & 

36 Jh :iyky [kaxkj pSueSu 3410 1876 & 85 & 30 150 & 

37 Jh jks'ku yky ukenso  pSueSu 3140 1727 & 79 & 30 150 & 

38 Jh gfj'kadj iztkifr Hk`R; 3215 1768 35 257 50 30 & & 

39 Jh pUnwyky oeZu Hk`R; 3280 1804 35 262 50 30 & & 

40 Jh vtqZu flag xkSaM  pSueSu 2605 1433 25 208 50 & 150 & 

41 Jhefr 'kdqu mljsBs Hk`R; 2605 1433 25 208 50 30 & & 

42 Jh jktdqekj pM+kj pSueSu 2550 1403 & & & & & & 
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43 Jh izlkn >kfj;k pSueSu 2780 1529 & & & 30 150 & 

44 Jh xsankyky ;kno nS-os-Hkksxh deZ- 2308 & & & & & & & 

45 Jh v'kksd [kjs  iVokjh 4800 2640 65 384 50 & & 100 

46 Jh foJke oeZu pSueSu 3345 1840 & 84 & 30 150 & 

47 Jh jke izlkn feJk pSueSu 3410 1876 & 85 & 30 150 & 

48 Jh ckjsyky ;kno Hk`R; 3410 1876 35 273 50 30 & & 

49 Jh jketh frokjh pSueSu 3280 1804 35 262 50 30 & & 

50 Jh lqjs'k dqekj Bkdqj  Hk`R; 3280 1760 35 256 50 30 & & 

51 Jherh lkfo=h lkSf/ka;k Hk`R; 3215 1768 35 257 50 30 & & 

52 Jherh ijohu ckuks Hk`R; 3140 1727 35 251 50 30 & & 

53 Jh rstHkku dkNh  pSueSu 3140 1727 35 251 50 30 & & 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 13

 
10 
 

ekfld ifjJfed tks mlds izR;sd vf/kdkjh@deZpkjh }kjk izkIr fd;k x;k] rFkk mlds fofu;eksa esa micaf/kr 
{kfriwfrZ@eqvkotsa dh i)kfr dk fooj.k 

 

vU; HkRrs ¼lqfo/kk esa½  

Ø- 

 

 1 

 

uke 

 

2 

 

in 

 

3 

 

ekfld 

osru 

 

4 

egaxkbZ 

HkRrk   

5 

 

uxn@{kfriwfrZ HkRrk  

6 

edku 

fdjk;k  

7 

okgu HkRrk 

8 

/kqykbZ HkRrk 

9 

fQDl  Vh-,-s 

10 

LVs'kujh 

HkRrk 

11 

1 Jh jkts'k esgrk v/kh- Hkw-vfHk- 6025 3314 65 & 50 & & & 

2 Jh Jhjke >kfj;k lgk-v-Hkw-vfHk- 6950 3823 120 & 50 & & & 

3 Jh ek;kjke dksy lgk-v-Hkw-vfHk- 5375 2956 65 430 50 & & & 

4 Jh ubZe [kku jktLo fujh{kd 6500 3575 120 520 50 & 200 50 

5 Jh vt; dqekj frokjh jktLo fujh{kd 6650 3658 120 166 50 & 200 50 

6 Jh vkbZ-,u-ealwjh jktLo fujh{kd 5100 2805 65 408 50 & 200 50 

7 Jh ,l-ih-lkgw jktLo fujh{kd 6950 3823 & 174 & & 200 50 

8 Jh jktdqekj f=ikBh jktLo fujh{kd 6000 3300 & 150 50 & 200 50 

9 Jh lat; tkV  jktLo fujh{kd 5250 2888 & 131 & & 200 50 

10 Jh fo'kky [kjs jktLo fujh{kd 5100 2805 & 128 & & 200 50 

11 Jh Hkkjr flag iVsy jktLo fujh{kd 5800 3190 & & & & 200 50 

12 Jh txUukFk iVsy jktLo fujh{kd 5375 2956 & & & & 200 50 

13 Jh lwjt flag Bkdqj  jktLo fujh{kd 4900 2695 & & & & 200 50 

14 Jh ,l-,l-vyh Lgk-xszM&3 4590 2525 65 367 50 & & & 

15 Jh jktHkku feJk jktLo fujh{kd 6800 3740 120 544 50 & 200 50 

16 Jh ,l-vkj-JhokLro lgk-xszM&2 5000 2750 65 400 50 & & & 
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17 Jhefr vatuh nqcs  lgk-xszM&2 5000 2750 65 400 50 & & & 

18 Jhefr lfo=h jtd lgk-xszM&3 5100 2805 65 & 50 & & & 

19 Jh 'kkfyxjke ikBd lgk-xszM&3 5200 2860 65 416 50 & & & 

20 Jhefr uhrk 'kekZ  lgk-xszM&3 3980 2189 35 318 50 & & & 

21 Jh ds-ih-nqcs  jktLo fujh{kd 6950 3823 120 556 50 & 200 50 

22 Jh lq'khy iVSy jktLo fujh{kd 4900 2695 65 392 50 & 200 50 

23 Jh ,y-vkj-lkgw jktLo fujh{kd 6000 3300 & 150 & & 200 50 

24 Jh nsosUnz flag Bkdqj  jktLo fujh{kd 6625 3644 & 166 & & 200 50 

25 Jh th-ih-nqcs  jktLo fujh{kd 6800 3740 120 554 50 & 200 50 

26 Jherh 'kcue [kku iVokjh 3980 2189 35 318 50 & 100 50 

27 Jh fnus'k ;kno iVokjh 4100 2255 35 & 50 & & 100 

28 Jh ghjkyky ngk;r pSueSu 3475 1911 & 87 & 30 150 & 

29 Jh ekfudyky oeZu Hk`R; 3450 1898 35 276 50 30 & & 

30 Jh psrjke dsoV Hk`R; 3140 1727 35 251 50 30 & & 

31 Jherh y{ehckbZ jtd Hk`R; 3020 1661 35 242 50 30 & & 

32 Jh y[kuyky dq'kokgk  Hk`R; 3200 1760 35 256 50 30 & & 

33 Jh lqnkek flag  pSueSu 3140 1727 & 79 & 30 150 & 

34 Jh x.ks'k izlkn frokjh pSueSu 3410 1876 & 85 & 30 150 & 

35 Jh dUNsnhyky pSueSu 3140 1727 & 79 & 30 150 & 

36 Jh :iyky [kaxkj pSueSu 3410 1876 & 85 & 30 150 & 

37 Jh jks'ku yky ukenso  pSueSu 3140 1727 & 79 & 30 150 & 

38 Jh gfj'kadj iztkifr Hk`R; 3215 1768 35 257 50 30 & & 

39 Jh pUnwyky oeZu Hk`R; 3280 1804 35 262 50 30 & & 

40 Jh vtqZu flag xkSaM  pSueSu 2605 1433 25 208 50 & 150 & 

41 Jhefr 'kdqu mljsBs Hk`R; 2605 1433 25 208 50 30 & & 

42 Jh jktdqekj pM+kj pSueSu 2550 1403 & & & & & & 
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43 Jh izlkn >kfj;k pSueSu 2780 1529 & & & 30 150 & 

44 Jh xsankyky ;kno nS-os-Hkksxh deZ- 2308 & & & & & & & 

45 Jh v'kksd [kjs  iVokjh 4800 2640 65 384 50 & & 100 

46 Jh foJke oeZu pSueSu 3345 1840 & 84 & 30 150 & 

47 Jh jke izlkn feJk pSueSu 3410 1876 & 85 & 30 150 & 

48 Jh ckjsyky ;kno Hk`R; 3410 1876 35 273 50 30 & & 

49 Jh jketh frokjh pSueSu 3280 1804 35 262 50 30 & & 

50 Jh lqjs'k dqekj Bkdqj  Hk`R; 3280 1760 35 256 50 30 & & 

51 Jherh lkfo=h lkSf/ka;k Hk`R; 3215 1768 35 257 50 30 & & 

52 Jherh ijohu ckuks Hk`R; 3140 1727 35 251 50 30 & & 

53 Jh rstHkku dkNh  pSueSu 3140 1727 35 251 50 30 & & 
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Powors and duties of the office Emplyees 
 

Ø- uke inuke osru vf/kdkj dRrZO;ksa dk fooj.k 

1 Jh fnus'k ;kno iVokjh  5500&9000 Hkw&vfHkys[k ls lacaf/kr laiw.kZ dk;Z@dk;kZy;hu O;oLFkk 

2 Jh ,l-vkj- >kfj;k l-v-Hkw-v- 5000&8000 i'kq lax.kuk] ftlaokj Qly dVkbZ] iz;ksx  Vh-vkj-,l- 

3 Jh ,e-vkj- dkSy l-v-Hkw-v- 4500&7000 d`f"k lax.kuk] y?kq flapkbZ] vknku] losZ{k.k] xksdqy xzke xzke 

lfpoky;] pjuksbZ Hkwfe  

4 Jh ,l-vkj-JhokLro lgk-xszM&2 4000&6000 LFkkiuk] dE;wVhdj.k 

5 Jherh vatfy nqcs lgk-xszM&2 4000&6000 ys[kk] vkfMV] fujh{k.k ctV vkoaVu 

6 Jh ,l-vkj-ikBd lgk-xszM&3 3050&4590 osru ns;d] Hkfo"; fuf/k ys[kk la/kkj.k 

7 Jh iou nqcs  lgk-xszM&3 3050&4590 fofHkUu ns;dksa dh Lohd`fr] Ø; laca/kh dk;Z] U;k;ky;hu izdj.kksa dk 

dk;Z  

8 lfo=h jtd lgk-xszM&3 3050&4590 izs"kd 

9 uhrk 'kekZ lgk-xszM&3 3050&4590 HkaMkj] dEI;wVhd`r udy iznk; 

10 ubZe [kkWa jk-fu- odZyksM 4000&6000 o"kkZ dh tkudkjh] cktkj] Hkko] Qlyksa dh vkukokjh] izkd`frd izdksi 

11 Jh v'kksd [kjs iVokjh 

gYdkcanh 

4000&6000 iVokjh gYdkcanh dk dk;Z] ftalokj –ladyu 

12     
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