4(D(b)(1)

Name of section :-

(ii)

—_

Functions and duties of each unit of the Office

AR CUSTRIBRY, SU HHNT TREYR

Powers and duties of the officers & Emplyees :-

Name Designation
S GAUATERT  gfoMnf
TUSTIRIBRI
TREYR
S A YPIR TS TS
3
sffer 2T TEIIS 3
qree
IINE IS I

Remunera
tion
15504.00

5423.00

5423.00

5674.00

Duties

qIfSd BRI, TUS YHRY Afedr 1973
P AT BRI BRAT |

A MY, AY.GHIT Td AT
IfSIH 1958 & I BRI BHRAT
oI RITRfY STIfTT TAETOT U der of
AR USIBRYT / IFSTEETHROT 1969 B
AT BRI BRAT

e STRT BRAT

ST 9AT0T U= Bl S SURId 9T
B W USRI BRI & AHE U
HRAT AT ST JHIOT T TR HRAT |
S aRe 991, REE ey TR
DNHAT |

IRITAT W AT ISR HRAT T4
YA MR gRT fad T et
BT UTeTT

JMqH—STTaD

eI Bl

ISRGNTR H YHROT STHT BRAT
YA MR gRT fad T et
BT UTeTT

STH fIIROT HRAT

YIoriA ffeRl gRT & 1 ameen
BT gTeTd




(iii)
Decision Making process in graphic form

Initiating the file Dealing staff =~ Channel officers handling the file Decision taking authority
And the section at each level

1. QIOS®H YHNOT
TR GAdTS AT
2. 39U Ve
T v e AL AL
3. TG YhRIT
TEIIeR /A1, dgdleer |
T AT ST 9H0T 95
i SURIT U IR BrRIdTg]

Supervisory Auhhority
Accountable Officer TH.SIUH
(iv)
Norms Decided and followed by the Organisation

% Time I 11.00 97 J 01.30 991 Th TMOSD YHRUT ) GaTg

< Quality QIYBY 02.00 T ¥ TTH 04.00 IOl Tb TSI YHRUN Bl FAdTs

% Quantity Ud I ST YHI0T UF SR BRAT
)
Chronological List of
< Acts qug Yfhar dfgdr 1973,

S/ qg RISTETHROT ST 1969
HYU.GHIA RATOAT JRAIH 1958
«* Rulas

o,

¢ Regulations

+» Manuals Peldlc ﬁq&a

Circulars available in Office AU AT YR fAURT (SMUBIS) &1 0F & Uh
(original text to be givenin ~ —7—2 /96 31H. /1 f&ld 01.08.1996, ST AT U=
electronic form) SR 3 & ey



(vi)

Statement of various documents to maintained

S.No. Documents classification

Duration
TUE YHRUT HiFAT 1973 Bl €RT
\ gRT 145 & YHIOT — 12 qY
1. <IfPS® gaRor 107, 116 (?;16111.272 109 110, oo 107 /116 108, 110, 151 — 3 %
IR SATfer YA U 30 99
2 TSR YhROT S/ §e FAI O 12 99
YR AR B SJAAT TG
3 MY Y 12 99
(ix)
Directory of the officers and employee
(to be linked with treasury data bank
S. Name Designation address for residence Phone No. / mobile
N. No.
1. | %0 gAgaesT < Bordex Ryfeer g, STaeqR 9827041887
2. | & 3T YpaR TS TS 3 1640 ITAR, HUTA 0826650288
=D, TIAR
3 | STHcl 9T dTee TEad TS 3 HHGSAT PIeA], _
HITER TIAYR
4 S R 3R I CITCTHICT, STaelYR -
(xiv)
Information available in the office
S.N. categories Hard Copy Electronic Form
1. NIGE R RIS ) Hlsal | -
2. BTS Bledl -

(xv)



Facility available to citizen for

information
S. No. Facility Duration of opening (time to | Contact No. Telephone No.
be given)
®eT . 37, Holdac
1. : ' 10.30 A.M. to 5.30 P.M. 2642350
(xvi)
Information about the PIO
+»* Name s e Rig
% Designation HYad dbeldey
% Tel.No. 9425141656

X/

S

Working Experience 12 99

(xvii)
Any other information

of Your Office







