


4D(b)()

Functions and duties of each unit of the Office
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(i1) Powers and duties of the officers & Employees

S Name
No .
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(111) Decision Making process in graphic form

Initiating the file Dealing Channel officers handling the Decision taking authority

staff And the section file at each level
w2 oY IR P AI8d TH.SI.UH. PIadlell A
Supervisory Authority - IR

Accountable Officer TH.S1LTH.



(iv) Norms Decided and followed by the Organisation

% Time R gRT FEiRE wwa A RS aek & 1R

% Quality

** Quantity

(v) Chronological List of

% Acts SUs Yithar Wfedr 1973 , SH—9Y AfA. 1969 Td b TG
AT INfSfIH 1958

+* Rules —

% Regulations -

¢+ Manuals Feldge AR
Circulars available in 1. AYIMEA ALY (3MUBS) BT U .
Office Uh—7—2 /96 /3MY. /Uh &I 1,/8 /1996

UH 19—44 /1994 /1 /4 &A% 6 /2 /1996

U% 7—2 /96 /39, /Ud, &Ai®d 12 /3 /97

U% 7—32 /2000 /3MY. /U, f&did 4 /4 /02
U% 7-23,/55,/98 /25 /4, fasiid 25 /2 /03

U 7—-13 /04 /3MY. /& faid 11 /7 /05

B 57l VLR TH—HS SaagR B UF .
570 /2000 /13 /<5id / 4T f&Td 8 /5 /2000

(original text to be given
in electronic form)

NSO ok wDd




(vi) Statement of various documents to maintained

S.No. Documents classification Duration

: ORI 145 & YHIO—12 qY

1. gRT 107 —116 109,110,151 SIL.WI.
,116(3),109,110,145 & -
5 RTORE TR 1T STfQ GHI9T U3 & Yol 30 99
' 2. S-S YATOT UF & UaRoT 12 99
NIEEG G HUGHE UG YT A, 1958 & 12 I9
3. T 519 B H YT GhRT |

(vii) Structure of consultative committees in which public representatives are
members including

o The names of latest inclumbent

¢ Copy of the orders

L)

* Circulars for formation

0

¢ Duties and responsibilities

(vii) Proceeding, minutes of the Meeting (copy to be made available and be given in
the electronic Form with hypertext link)

[RAET



(viii)

I-  Name of the Board, Council, Committees etc. including members and their
qualifications. (Original text to be given in electronic form)

S.N. Body Members Qualifications

(ix)Directory of the officers and employee

S. Name Designation | address for residence Phone No. /
N. mobile No.
1. | 21 SR®.ATE ST Peidex T 11 Rifdel ArgA 9425161004
2. | 31 RO T[GiR TEd TS 3 892 dIR ATRPR dTe

YR STIAYR B
3 | 0GR TR WEHD TS 3 11 PR AETR, -

_ NTAIY STIeTR

4 | = IR g GENT AT, STITYR B




(x) Monthly remuneration and compensation

SNo. Budget Head Year Allocation Expenditure
1. Nil Nil Nil Nil
2.
3.

(xi1) Programmes and Beneficiaries

A. List of the programmes -
(electronic form)

B. Norms for selection of the -
beneficiary

(Original text to be given in
electronic form and be hyper
linked)

C. Detailed Information -




Detailed Information

S.No. | Name ofthe | Sponsoring Year Amt. No of
Programme Deptt. Allocated | Beneficiaries
Agency
l. - - - - -
2. - - - - -
3. - - - - -
(xiii)
List of the recipients and nature of concession
S. Nature of Name | address Programmme year Kind of
No. | concession support
1.

(xiv) Information available in the office

S.N. categories Hard Copy Electronic Form
L. S JATeT U & ey |
I T4 Tl It & BIsol

GER




(xv)

Facility available to citizen for

information
S. Facility Duration of opening (time | Contact No. Telephone
No. to be given) No.

1. 10.30 A.M. to 5.30 P.M. _

(xvi)
Information about the P10

% Name ) e R
% Designation HYa Belaex
% Tel.No. 9425141656

/7

** e-mail addres

% Working Experience - 12 a9




