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Functions and duties of each unit of the Office

Name of section :- Te—T® INefeTd, T

Administrative Section 1. I5T SHRT IR F Adell B
2. TOWPR Hadl B
3. Aed gHcAl Hadl B
4. Xad=ar fea vd, Tords faaw A4 i

(i1)
Powers and duties of the officers Emplies :-
S No Name Designation Remunerati Duties
: on
1. Si ey gat HYaT Beldex +D. A. 1. Y R AN |
GECINGaD]
2. JHEHR Hadl B
3. Wsd gucAdl Hael B
4. wa=ar feay ud. o
ooy Haedr ®rd
3 sfreht fopRor . 3referd +D. A. 1. 7 dHRI JARRT 4 A&
i UT R Haell TR Bl
EROT

2. Agd gHeAT # & S drel
BT fRerRor

3. 9 UPR & I WK R
& S el BRI
TR BT fHERor

4. azar feaa 9 o fead
T dTell AT T FENROT




(111) Decision Making process in graphic form

Initiating the file Dealing Channel officers handling the Decision taking authority

staff And the section file at each level
9. SIefler TYRT JAfABRT /R heldex Holdex
9. efiersd (I
Supervisory Auhhority (WT;T@W) R
Accountable Officer helder STEeTYR

(iv) Norms Decided and followed by theb Organition

s Time

¢ Quality
RIAS a1éR & ded Iag gRT iR

¢ Quantity



(v) Chronological List of

< Acts

+¢ Rulas

¢ Regulations

+* Manuals

Circulars available in Office I AR geradr [HfS T4l Bt | I
(original text to be given in T T3 5. 4 /51,2000 / NIV ?ﬂ\_rl_*lT
electronic form) <A 17,/10,/ 2000 HSH HST H
TEraT e fder  vH—20—23—95—1—4
fadt® 10.05.95

(vi) Statement of various documents to maintained

S.No. Documents classification Duration
T AR Feradr e dqeq
1. B — RIGHACL
2. g gHeAT Al B -
3. JH¥hR Gl Brgel —

d=aar feaq g ora faad

4 et Brge



structure of consultative committees in which public representatives are members
including

o The names of latest inclumbent

¢ Copy of the orders

o Circulars for formation

% Duties and responsibilities

(viii)
1- Name of the Board, Council, Committees etc. including members and their
qualifications. (Original text to be given in electronic form)
S.N. Body Members Qualifications
1.




(ix) Directory of the officers and employee

S. Name Designation | address for residence Phone No. /
N. mobile No.
1 3 g T BECRICERA A fder g (0) 2624350
SANES ® 3092832

2. | S RO 59 | RS JidleTd "G HES SIgeTYR (0) 2624350

Monthly remuneration and compensation
(to be linked with treasury Data Bank)
SNo. Budget Head Year Allocation Expenditure
1 Nil Nil Nil Nil
4(T)(b)(xii)

Programmes and Beneficiaries

A. List of the programmes
(electronic form)

ASd GHCH & havdwd SRl ©q 3fdcd dael

Eap|

B. Norms for selection of the
beneficiary
(Original text to be given in

electronic form and be hyper
linked)

C. Detailed Information




Detailed Information

S.No. | Name ofthe | Sponsoring Year Amt. No of
Programme Deptt. Allocated | Beneficiaries
Agency
1. Teh gHCAl | W U | 2005—2006 1,94,000 / — 38
NEEI [EXIRL
List of the recipients and nature of concession
S. Nature of Name | address Programmme year Kind of
No. | concession support
1. _ _ _ _ _ _
(x1v)
Information available in the office
S.N. categories Hard Copy Electronic Form
1.
TR |y e Brgel | 3
2. _
BISel ISl
(xv)
Facility available to citizen for
information
S. Facility Duration of opening (time | Contact No. Telephone
No. _ to be given) No.
S B % | 1030 AM. t05.30 PM. -




(xvi)
Information about the P1IO

% Name N e Rig
% Designation Y Dol
¢ Tel.No.

+¢ e-mail addres

¢ Working Experience



