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Functions and duties of each unit of the Office
Name of section :- g ufdferier
Administrative Section :- &Y b, IAGA Uoll, fScal Uoh, &Y a9, ST g urorar
Record Room :- TSI JTHAGNTR
(i)
Powers and duties of the officers & Emplyees :-
S Name Designation ~ Remunerati Duties
No on
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(iii)
Decision Making process in graphic form

Initiating the file Dealing staff =~ Channel officers handling the file Decision taking authority

And the section at each level
SEIREARCINRIEAN 3R PHeldey
Supervisory Auhhority

Accountable Officer

(iv)
Norms Decided and followed by the Organisation
A gRT FEiRa RS 9 & IR
« Time 7 &= 3 fe|
< Quality RIKIRS) SNBSS
¢ Quantity R AS
v)
Chronological List of
* Acts Foaee HYre
* Rulas RIS YR TR
% Regulations
* Manuals Poldexy Braferd HRyarel

Circulars available in Office
(original text to be given in electronic
form)



(ix)

S.
N

Directory of the officers and employee
(to be linked with treasury data bank

Name Designation address for residence Phone No. /
mobile No.

1. =0 s RiE AYFd Poldex  UH /10 /T SLUBIAL HHTSS, SR 9425141656

2. & TG HAEARTd WEd US 3 833, QINEMYRI, Sy 2342004

3 SN OMT W WERd US 3 984, YR ©l WSR, TTHICH, SAAYR 9425160592

(xiv)
Information available in the office

S.N. categories Hard Copy Electronic Form

1. ISl BISdl -

2. ISl SRS -
(xv)

Facility available to citizen for
information
S. No. Facility Duration of opening (time to | Contact No. Telephone No.
be given)
| T Ud bl AR 10.30 A.M. to 5.30 P.M.
' gfhaT &7 Sraclidh (FraterdE faas #) —
(xvi)
Information about the PIO

% Name 3 eiels RAE, UMIRI AT 2Ian
¢ Designation HYFT Peldex
s Tel.No. 9425141656

% Working Experience 10 99



