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Functions and duties of each unit of the Office
Name of section :- Werd YR, R YA AT STdely’
Administrative Section :- Werd YT Nl, R YA AT STdelg’

(ii)
Powers and duties of the officers & Emplyees :-

S Name Designation Remuneration Duties
No .
1. £ TR T AN 3R Heldex g - TR 9fA A & Sida srfermaH
NERECIPEAN AT vd fafera|a 1976 & SifEfrm
TR g A AT TR A A1 R |
1999 & TEd ol g WdTAl & AR
YHRUT BT [FRTHRT |
2 I B I NG Y Beldex - TR A AT & Sl STHaH
PEINECIEEaN AT vd fafaH 1976 & ifafrm
TR 9 A AT TR A A e srfafaH

1999 & T8 &l TS WAl & FIAR

THROT BT fRTHRT |




(iii)

Decision Making process in graphic form

Initiating the file Dealing staff =~ Channel officers handling the file

And the section
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(iv)

at each level

ECINECIEEaN
TR A T
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FeTH IMerHRT
TR A AT
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TR A AT
NEGEN
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TR A AT
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Decision taking authority

JHeT YTferanmy
TR A AT

Norms Decided and followed by the Organisation

% Time
% Quality
% Quantity

v)
Chronological List of

& Acts

+ Rulas

% Regulations

% Manuals

Circulars available in Office
(original text to be given in
electronic form)

TR A
TR A
TR A
TR A

[BAET

A e IfAF—E 1999 & AR
AT FRES IfAfF—H 1999 @& AR
AT FFRES 1A= 1999 & AR
AT FFRES SIfaf=| 1999 & AR



(vi)

Statement of various documents to maintained

S.No. Documents classification Duration
1. IO | Haferd ARaIT faf= fawdl @ o SRIaEl &1 yplid & AR
2. i N B T
(ix)
Directory of the officers and employee
(to be linked with treasury data bank

S. Name Designation address for residence Phone No. /
N. mobile No.
1. | & w29 = Ay JUR Fefde’ Ud T 1, Ay fufddt args, | 9425151483

REERSIEEN] TIUG] STIAYR ® 2604363

TR R G (0) 2624351
2. | o siifvary el HYFT Dol U 11, A FNAfda aes, | 9425152035

LCRECINICI BN TS SIAYR

TR A AT

3 | oY AT o TARITHR 2157 SATEN dld, ST 2403824
EERASERRK
4 | 5 Gl AR Hard o fieTe &Il . 5 ¥IRaT fdgR, &< 2647219
% BTAF JASIINT, IER
RSECERI
5 | 21l Yol BAR AR NEEERENGED 1127 HI3MSL. B, ST 5047377
<P D U TG STTAYR
6 | 5 d.UATHA o e 22 TSGR, SIAYR -
7 | 9L g4 SR RSN 324 /1 STAYUGRT ARME ars | 5004755
8 | FANI AIMT Fha HeD U 3 1733 /1 §R&T TR , TAYR, | 2670056
TR
9 | #1 o WoSH CIESECISED Ul Secg Sl 193 AR IR, -
1 ~
10 | #1 ArdlelreT T g 133 U WATldrS], HUSl -
IS TR

11 | #7f \HADB Pael I 599 BICT 3 STaTgR




(x)
Monthely remuneration and compensation

(to be linked with treasury Data Bank)
(feite 30.09.05 &1 Rerfer #)

SNo. Budget Head Year Allocation Expenditure

1. |¥e 4. 8 goic Y 2005-21006 1595700.00 492410.00
2029 ¥ IO TSR
001—fSe QIR g9
6846 TR A T

(A gerr faf) & ofasia
AT FeTH UTfreIRAl &
BTATTT BT IATIAT

(xiv)
Information available in the office

S.N. categories Hard Copy Electronic Form

1. A 9 U A Brsel H -

2. HIedl Blsal -

(xv)
Facility available to citizen for
information

S. No. Facility Duration of opening (time to | Contact No. Telephone No.
be given)

hE h. 12

1. PR, TATR 10.30 A.M. to 5.30 P.M. 2624351

(xvi1)
Information about the PIO

+* Name o 7Y TV AR

o,

« Designation AR Poldex Ud Fefd YRR, TR YA AT, STaeTy’

% Tel.No. 2624351




(xvii)
Any other information

of Your Office



